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[bookmark: _Toc210643894]Eligibility Criteria Summary

Please note


The nature of this funding programme means that there are conditions on projects that can and cannot be considered eligible to apply for funding.

It is strongly advised that you read the CLIF programme guidance notes before starting an application.

Appendix A of the Guidance Notes has a clear list of organisations and projects that cannot be considered eligible and therefore, should NOT apply to the Fund.
· Applicants must be not-for-profit entities such as charities, constituted community groups, parish or town councils, community interest companies, sports clubs, schools (with community benefit), and cultural organisations active in Wealden within the last 24 months.
· The project site must be within Wealden District, and applicants must demonstrate ownership or secure leases of appropriate duration (minimum five years for projects under £50,000 and ten years for larger projects).
· Where applicable, planning permission and building control approvals should be obtained prior to application, with relevant documentation submitted.
· Grants awarded can cover up to 80% of project costs, requiring applicants to provide at least 20% match funding from non-Wealden District Council sources. To reduce delivery risks, match funding must be secured at the time of application to be considered eligible for funding from this programme.

All successful grant applicants will be required to sign a Grant Agreement including Fund requirements which are set out in Appendix B of the Guidance Notes.

If you require any advice on completing the application form or information about the funding programme, please contact the CLIF Funding Co-ordinator.
Email: CLIF@wealden.gov.uk
[bookmark: _Toc210643895]
1. Your details
1a. Name of organisation:
	


1b. Name of main contact for this application:
	


1c. Organisation address, including full postcode:
	



1d. Telephone Number:
	


1e. Mobile Number:
	


1f. Email:
	


1g. Website:
	


1h. Is your organisation VAT registered?
Yes [  ]  		No [  ]

1i. Please tick which type of organisation are you from the list below?
PLEASE NOTE:  This information will be required for the Grand Funding Agreement.  The Council may require further evidence or information regarding this authority from you and by making the application for funding you agree on behalf of your organisations to provide such information upon request by the Council.

Depending on your organisation’s legal entity, please include all the relevant information requested in the right-hand column with your supporting evidence documentation (please refer to section 8).
	Tick 
	Legal Entity
	Additional information needed. 
Please include this information with your supporting evidence documentation

	☐	Not for Profit Organisation
	1. A copy of your charity’s governing document - this could be your constitution, articles of association, or similar.
2. A formal document (like meeting minutes or a resolution) that shows:
i. At least two people have been officially given permission by the charity’s governing body to sign the Grant Funding Agreement on its behalf.
3. The full names, residential addresses, and roles within the organisation of those authorised individuals.

	☐	Registered Charity (Incorporated)
	Please provide charity number, company number and registered address.

	☐	Registered Charity (Unincorporated) 
	1. Your charity’s registration number.
2. A document (like your Constitution, meeting minutes, or a formal decision) that shows:
i. At least two trustees have been officially given permission by all trustees to sign the Grant Funding Agreement on behalf of the charity.
3. The full names, residential addresses, and roles within the organisation of those authorised individuals.

	☐	Unincorporated Group/ Association / Club / Sports Club /  Residents Association / Village Hall Trust 
	1. A document that shows how your organisation is run - for example, your Constitution, Articles of Association, or similar.
2. A formal record (like meeting minutes or a resolution) confirming that:
i. At least two members have been officially given permission by all members to sign the Grant Funding Agreement on behalf of the organisation.
3. The full names, residential addresses, and roles within the organisation of those authorised members.

	☐	Town / Parish Council
	Please provide a copy of your current Standing Orders.

	☐	Community Interest Company (C.I.C)
	Please provide company number and registered address. 

	☐	School
	Please state what type of school you are (e.g. maintained, academy, trust, independent, etc).
Please note in order for the project to be eligible, you must be able to demonstrate it will benefit the whole local community and not just the school

	☐	Constituted cultural organisations including consortium bids under a lead organisation (cultural organisations must demonstrate that they have presented or delivered cultural activities in Wealden within the last 24 months)

	1. Your charity number, company number, and registered address (if these apply to your organisation).
2. A copy of your governing document — for example, your constitution or articles of association.
3. Proof that your organisation has delivered or presented cultural activities in Wealden in the past 24 months — this could be event flyers, programmes, reports, or similar.
4. If you're applying as part of a consortium:
i. Please name the lead organisation.
ii. Provide written confirmation from all partner organisations agreeing that the lead organisation can sign the Grant Funding Agreement on their behalf.
5. The full names, residential addresses, and roles within the organisation of the people who are authorised to sign the Grant Funding Agreement



1j. Please provide a brief summary of your organisation’s purpose and aims:
	





1k. Does your organisation work directly with children or adults? 
If your answer is yes, have you got Vulnerable Adult and/or Child Protection Policies and Procedures in place to protect their safety? 
PLEASE NOTE: If you are awarded a grant, you must make these policies available for inspection by the Council upon request. Please note that anyone can be classed as vulnerable, and they are not obliged to tell you. We can signpost you to free assistance with creating policies).
Yes [  ]  			No [  ]  			Not Applicable [  ]
1l. Do you have public liability insurance? 
If yes, please attach relevant documentation when completing Section 8 of this form
Yes [  ]  			No [  ]  			
1m. Please confirm you have not received any funding through any Wealden District Council capital funding programmes for this particular project:
Received funds [  ]  		Applied to [  ]  			No [  ]  	
If you have received funds or are unsure, please contact the CLIF Grant Fund Co-ordinator to confirm whether you are eligible for this programme.
1n. You will be required to maintain the funded asset over its lifetime, please state how long the expected life of this asset will be.
	






[bookmark: _Toc210643896]2. Project logistics
2a. Has the project already started? 
Yes [  ]  			No [  ]  
2.b Does the project need planning permission?
Yes [  ]  			No [  ]  
2c. If yes, has permission been granted?
Yes [  ]  			No [  ]  
2d. If yes, please provide the planning application reference number and any further relevant details: 
	




PLEASE NOTE: Where planning permission is required, applications will not be accepted if planning permission has not been approved at this stage. 
2e. Please confirm if you require building regulation permissions.
Yes [  ]  		No [  ]  		
2f. If yes, please provide further details including any reference numbers.
	




2g. State the period of time (in months) it will take you to deliver your project if your application is successful:
	





2h. State when you plan for your project to commence 
PLEASE NOTE: that applications may take up to three months to process. Be sure to consider this when proposing your project start date).
	Start date (Month/Year):
	

	End date (Month/Year):
	


2i. State where you will deliver the works to (incl. address and postcode): 
	





PLEASE NOTE: Applications will not be accepted if the project is not located within the Wealden district
2j. Who owns the land or building where the project will be delivered?
	




If you own the land, please go to next question ‘Please list any concerns which may affect your ability to spend the money?’.
2k. If your organisation does not own the land or building, please confirm you either have a lease of five years or more for applications seeking £50,000 or less. For applications seeking more than £50,000, the applicant must have a lease of more than 10 years where the capital fund will be spent. In all cases where a lease is secured, you must have the landowner’s permission to carry out the works. 
PLEASE NOTE: you are required to present documentation of proof for this as part of your application i.e., a copy of the lease agreement, a letter from the landowner etc. 
	



2l. Please list any concerns which may affect your ability to spend the money:
	







[bookmark: _Toc210643897]3. Project benefits 
3a. Please confirm if your project will be open and accessible to the community:   
Yes [  ]  		No [  ]
PLEASE NOTE: If your response is No, you are not currently eligible for funding as your project needs to be open and accessible to the community
3b. Does your project have the support and will meet the needs of your local community? Please describe how the community will access and benefit from it:
	




3c. Please confirm if your project will be for public use and is chargeable (e.g. Electric Vehicle charging points, revenue from solar panels or chargeable activities) but does not generate private gain or profit. Please explain why this is the case.
PLEASE NOTE: that if the project will involve or be used to support activities which involve a charge being made to users, before an award is made, further information may be required by the Council to assess whether the award of the grant (if given) to support the project will constitute a subsidy. Please refer to the grant guidance for further details around subsidy control rules.
	




3d. Location(s), audience(s) and community group(s)
Please list all Town/ Parish and surrounding areas in Wealden and community groups & audiences that will benefit from your project:
	



3e. How many people (please estimate) will benefit from your project?
	


3f. What ages are the people who will benefit from the project?
	



3g. In no more than 150 words, explain how the project is accessible and inclusive. Make sure to outline how this project will eliminate discrimination/harassment/victimisation, advance equality of opportunity, and/or foster good relations.
	






3h. What cultural or community, recreational activities or sport(s) will benefit from your project. What impact will your project have on participation?  Specifically, how will it improve spaces, facilities or infrastructure, increase involvement in social or recreational activities and participation in sport and/or physical activity  
	









4. [bookmark: _Toc210643898]Project details
PLEASE NOTE: We cannot guarantee to fund every application that meets the eligibility criteria. Your answers in this section will be used by an assessment panel to score all applications that are received. The percentages shown indicate the weighting allocated to each question.

4a. In no more than 500 words, please explain your project and what you are planning to deliver (15%)
You should outline the proposed project and set out what it is aiming to achieve and how it will benefit your organisation.  What is your organisations track record/experience in project delivery.  Please evidence project deliverability in your proposed timeline
	








4b. In no more than 500 words, what is the need for the proposed project (15%)? 
You should provide evidence to explain how you know there is a need for your project, e.g. a survey, feedback or statistical information from others.
The need for the project, how the need has been assessed, would the project be delivered without grant investment or at a smaller scale.
	










4c. In no more than 500 words, explain how you will deliver the project (15%).
Please provide clear consideration and evidence of deliverability of the project within the proposed timeline. Give examples of previous experience of similar projects/ delivery.
	









4d. In no more than 500 words, how does the project contribute to the Wealden District Council Strategy priorities for climate change and our environment, community resilience and wellbeing and the local economy and/or the Council’s Climate Change Strategy and Action Plan (July 2025) (15%)? 
For further information see: www.wealden.gov.uk/wealdens-policies-and-plans/council-strategy/  and https://letstalk.wealden.gov.uk/wealden-climate-change-strategy
	










4e. In no more than 500 words please outline how this project will eliminate discrimination/harassment/victimisation, advance equality of opportunity, and/or foster good relations (10%).
	








4f. In no more than 500 words, please give details on how the project provides value for money and helps to deliver longer term sustainability outcomes and how the project will be managed long-term to ensure community-use and longevity of the project.  What would happen without the grant investment (15%). 
	







4g. How will you monitor, measure, and promote the success of your project against the longer term sustainably outcomes identified in 4f. above? (15%)
Further details on monitoring are set out within the Guidance Notes. 
	





4h. Project Plan and Timeline
Please complete the two tables below.
	Set out in the table below a summary of your project plan including the high-level milestones and any interdependencies. 
Add new lines as required

	Key Milestone
	Detailed description (as appropriate)
	Target Date

	 
	 

	 

	 
	
 
	 

	
	

	

	
	
	


	
	
	


	
	

	

	 
	
 
	 

	Please set out any interdependencies, if relevant.  (An interdependency happens when two or more tasks or projects are connected in a way that the result of one affects the result of the other. This can be because they share resources, need to be done in a certain order, or have common goals. Managing these connections is important to make sure projects finish on time and within budget. For example, in a construction project, you need to finish the electrical wiring (Task A) before you can plaster the walls (Task B). If Task A is delayed, Task B will also be delayed).




 


If you have a more detailed project plan and timeline available, you should attach it with your application form 
	Outline any significant risks that you foresee with the project and how you will mitigate against them.

	





[bookmark: _Toc210643899]5. Partnerships
5a. Tell us about any other organisations or groups whom you have links with, or whom you are working to deliver elements of your project with and how you plan to engage with these key stakeholders. 
Partners include any individual, business and/or organisation who may be providing funding, advice, support in kind or jointly delivering programs of work. They could include national, regional, or local bodies: 
	














[bookmark: _Toc210643900][bookmark: _Hlk166759967]6. Financial Breakdown
6a. What is the total cost of the project? 
	



6b. Amount being applied for from this fund:
	



6c. Please complete the below section to outline your project costs: 
Please note match funding of 20% of the equivalent or greater value than what is being requested is required.
	Total Project Cost

	Capital Funding Request from Wealden District Council Community-Led Infrastructure Funding programme
	

	Match funding (please state where the match funding comes from and if it is confirmed)
20% match funding is required
	

	Total Project Cost
	






	6d. Project Cost Breakdown (please attach quotes)


	Please detail each element of your project. Costs should be ex-VAT if the organisation is VAT registered; gross costs are acceptable if the organisation is not VAT registered. Add more lines if required

	Element
	Cost
	Contractor/ supplier
	Amount requested from WDC

	 
	 
	 
	

	
	
	
	

	
	
	
	

	 
	 
	 
	

	 
	 
	 
	

	
6e. You are expected to pursue the ‘best value quote’ to ensure you obtain the best value on the market. You must also justify your choice of supplier and explain how the supplier contributes to value for money, please provide a clear justification here


6f. You are asked to obtain and request three quotations for project works. If you are unable to obtain these, please provide a clear justification here,








	6g. Match Funding

	Please detail each match fund below. Add more lines if required

	Cash 
	Source
	Confirmed
(yes/no)
	Amount

	 
	 

	 
	

	
	
	
	


	 
	
 
	 
	

	 
	
 
	 
	



6h. Please provide evidence of your 20% cash match, in the form of bank statement(s) or funding agreements with other organisations. 
Please note, applications where match funding is not currently confirmed are not eligible for funding at this stage.


[bookmark: _Toc210643901]7. Governance and Subsidy Control
If you are awarded a grant, we will ask for the account details of your organisation. We will only pay grants into an account which requires at least two signatories on the organisation’s bank account.
7a. How many signatories do you have (there needs to be a minimum of two signatories)? 
	



7b. Please list all the people who are able to authorise financial transactions:
	Name
	Position in the Group

	
	

	
	

	
	

	
	

	
	



7c. Please state at least three members on your organisation’s governing body or board of directors (if applicable):
	

	

	


7d. Please confirm your organisation’s bank details:
	Name on account:
	

	Account number:
	

	Sort Code:
	


7e. Can your organisation reclaim any VAT from the project you wish to deliver: 
Yes [  ]  No [  ]
If ‘yes’ you cannot include the VAT in the eligible project costs section.
7f. What does your organisation do? 
(Briefly describe the goods or services you provide.)
	




7g. Does your organisation carry out business or commercial activities?
(For example, do you sell products or services, or charge fees for activities?)
	




7h. What type of market does your organisation operate in?
(Please describe the sector or industry you are part of, for example arts, education, retail etc)
	



 Please note: The award of any grant will be subject to compliance with the Subsidy Control Act 2022 (where applicable). The Council may request your assistance in the assessment of subsidy and in determining the appropriate route to make an award and may ask you for additional information. By applying, you agree to provide this additional information if requested.





[bookmark: _Toc210643902]8. Documentation 
Please confirm you have included or emailed the documents below, to support your application:
	Documents
	Yes/No

	Copy of your organisation’s constitution or set of rules, dated and signed as adopted by your group including a copy of any current resolution or delegated authority given to members/trustees authorising them to enter into grant agreements on behalf of the organisation.
	

	A copy of a Bank or Building Society statement for all accounts which are held by your organisation (not more than three months old). Or a photocopy of the page(s) in your passbook/s which shows your group’s name, address, account number and current balance. (Please do not send originals). Please note that the transaction details should not be redacted unless it is the payee names only, to meet GDPR regulations.
	

	A copy of your most recent Annual Accounts dated and signed as approved. Or if you are a new group, a statement of your estimated income and expenditure for the first year.
	

	Copies of Equality Policies, Vulnerable Adult and/or Child Protection Policies and Procedures if your organisation works directly with children or adults. 
	

	Copies of relevant and required insurance including public liability insurance.
	

	Evidence of land ownership e.g. land registry number or deeds
OR 
Evidence of landowner permission and agreement, if you are not the landowner AND copies of your lease.
	

	Evidence of planning permission approval and building regulations (if applicable).
	

	Provide evidence to show that three quotations or estimates have been requested/obtained. 
A quote may be either: an official written quote from a supplier; or a screen grab from a website; or an image from a current catalogue. All must clearly evidence the date of when the information is obtained.
Quotations / screenshots must be clearly identifiable to the supplier and include the supplier’s name, a date, price per item to be purchased / procured, if the amount is inclusive or exclusive of VAT, and (where possible) the supplier letterhead / logo with VAT number / registration details.
Applicants are expected to progress the ‘best value quote’ which ensures deriving the best value on the market and justification why you have selected a specific supplier and how they contribute value for money.
If you are unable to obtain these, please clearly justify within the application as to why.
	

	Copy of the minutes from the meeting where the approval was granted for this project (if applicable).
	

	A project plan and timeline to evidence clearly that the project can be delivered within the timescales for total project costs.
	

	If you are applying towards a net-zero project, an energy audit is desirable. If you do not have an energy audit, or plan to undertake an energy audit, you should be able to show that you understand your energy consumption and energy bills and have a simple way to track your energy use – so you can demonstrate reduction over time – see the guidance note.
	

	Provide the names, postal and email addresses for directors/members/trustees of your organisation’s governing body or board of directors (who are authorised to enter into grant funding agreements on behalf of your organisation) if applicable*.
*Note: this information will be required for the Grant Funding Agreement. The Council may require further evidence or information regarding this authority from you and by making the application for funding you agree on behalf of your organisation to provide such additional information upon request by the Council.
	


Note: Please send all evidence along with your application form to CLIF@wealden.gov.uk. Your application will not be considered if you do not attach the evidence/documents stated above. If you are unsure on what evidence to provide, please contact CLIF@wealden.gov.uk.
If you prefer to send any paper copies by post, please inform the CLIF Grant Funding Coordinator that you plan to do this. Please do not staple or bind any part of the application form or supporting information. Please ensure you retain a copy of the whole application form for your records.
[bookmark: _Toc210643903]9. Application form signatory

Please add your signature below to confirm that you are acting as the Main Contact for this application form.
[bookmark: _Hlk209447374]NB: Your Main Contact and Contract (Grant Agreement) Signatory must be separate members of your organisation whom you expect to be available for the duration of the financial year and take responsibility for providing monitoring information. You must notify the Council of an alternative suitable contact who has agreed to take over the responsibility, if a person named above leaves your organisation for any reason. 
	I confirm that to the best of my knowledge and belief, all replies given on this application form and information in the additional documentation are true and accurate. I understand that supporting information may be requested at any stage of the application process.

	Name
	


	Signed
	


	Date
	


	Please enter the email address from which the form was submitted:





[bookmark: _Toc210643904]10.Data Protection statement

	Wealden District Council is committed to ensuring that your privacy is protected. We will collect, use, and store your personal data in accordance with the UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018 (DPA). We will not disclose your personal data to any third parties, unless we need to do so to provide a service to you or we are legally required to do so. We may share your personal data with other Council departments in order to provide the service you have requested.
 
Our Privacy Policy sets out how we collect, use and securely hold you data and can be viewed at: https://www.wealden.gov.uk/transparency-spending-andperformance/data-protection/privacy-policy/. 




[bookmark: _Toc210643905]11. Additional Notes
Please use this space (up to a maximum of 500 words) for any additional information you wish to add to support your application: 
	






[bookmark: _Toc210643906]12. Contact details
Please send your completed application form with supporting evidence documentation by email to CLIF@wealden.gov.uk or by post to the address below.
Please contact Lee Shepherd, the CLIF Grant Funding Coordinator via CLIF@wealden.gov.uk with any queries you may have. 
	*
	Wealden District Council
	)
	01323 443322

	
	Vicarage Lane
	@
	CLIF@wealden.gov.uk

	
	Hailsham
	8
	www.wealden.gov.uk

	
	BN27 2AX
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