NOTICE TO END TENANCY

Under the Conditions of Tenancy 4 weeks notice of termination is required.

	Name of Tenant(s)
	




	Address of Property
	



	Reason for Ending Tenancy
	





I am giving four clear rental weeks notice which will end on a Sunday.  

	Date of this Notice
	


	Date of Expiry of this Notice
	


	Name of person giving notice in the event of death (if applicable)
	

	Death certificate attached (if applicable)
	Yes / No

	Forwarding Address
	




	Contact Telephone Number

	

	Email Address

	

	Would you be willing to allow potential tenants to view the property prior to your Tenancy End Date?
	Yes / No

	Would you be willing to allow staff members / contractors to view the property prior to your Tenancy End Date?
	Yes / No




	Important Information regarding keys for the property


	All keys need to be returned to the Hailsham Office / Scheme Manager by noon on Monday following the termination date.  If you are unable to return the keys by this date, please contact us as soon as possible on 01323 443363, in order for your termination date to be extended.  Please be aware, however, that you will be liable for any rent payable for this extension.  If keys are failed to be handed in, we will be seeking reimbursement for any lock change required at the property, which could be in the region of about £150.




PLEASE COMPLETE REVERSE SIDE OF THIS FORM


	Current Electric Supplier at Property


	


	Current Gas Supplier at Property

[bookmark: _GoBack]
	



I understand that:

· Rent is payable by me to the date of the end of my tenancy and I will ensure that all rent is paid before I vacate the property.  In the event of the death of the tenant, rent is payable from the estate.
· I will give vacant possession and remove all furniture and belongings, including carpets.  If I fail to do so, I understand that I will be charged for the cost of any clearance.
· I will give notice to all utility providers and ensure all accounts are paid up to date.  Any debts will remain your responsibility.  You are advised to take final meter readings and pass these on to your supplier when you close your accounts.
· I will leave the property in a clean and sound condition.  I will arrange with the Housing Officer for an inspection to be carried out before the termination date.  Any costs incurred by the Council to repair damage to the property will be charged to me.  To arrange an inspection of the property, so that you can be made aware of any items which would need attention in accordance with your tenancy agreement, please telephone 01323 443363 and ask for your Housing Officer.


	Signed by Tenant(s)
	




	Print Name
	




	Signed by Next of Kin 

	

	Print Name

	

	Relationship to Tenant if necessary
	

	Dated

	



Data Protection Statement
We will store and use your personal information in line with the Data Protection Act 1998. The Act sets out rules for processing personal information (known as personal data) and applies to both paper and electronic records. Any personal information you give us is held securely and will be used only for council purposes. Information that was collected for one purpose may be used for another council purpose, unless there are legal restrictions preventing this. Wealden District Council may share this information where necessary with other organisations, including (but not limited to) where it is appropriate to protect public funds and/or prevent fraud in line with the National Fraud Initiative guidelines. Please see www.wealden.gov.uk/dataprotection for further information.
